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Donor Advised Fund Agreement 
 
This Agreement is made on _______________[MM/DD/YYYY], by and between 
_____________________________________________("Donor"), and the Napa Valley 
Community Foundation, a California nonprofit public benefit corporation located at 3299 
Claremont Way, Suite 2, in Napa, California ("Foundation").   
 
The Donor agrees to create and maintain with the Foundation a Donor Advised Fund 
("the Fund") under the following terms and conditions: 
 
1.  The Fund shall be known as The ____________________________________Fund, 
and shall be identified as such by the Foundation and its Board of Directors in the course 
of administration and distribution thereof. 
 
2.  The Foundation acknowledges receipt of        as the initial 
contribution to the Fund.  It is anticipated by all parties to this Agreement that from time to 
time other assets acceptable to the Foundation may be donated to the Fund.  Such 
additional contributions shall be appropriately acknowledged by the Foundation.  If 
contributions other than cash are made to the Fund, such contributions must first be 
approved by the Foundation.  All additional contributions shall be administered and 
distributed in accordance with the terms and conditions of this Agreement. 
 
3.  It is understood and agreed by all parties that all assets contributed to the Fund shall 
become an irrevocable gift to the Foundation and legal control and responsibility for the 
Fund rests with the Foundation.  In carrying out such responsibilities, the Foundation shall 
hold, manage, invest, and reinvest the Fund, and shall collect the income and shall pay 
and disburse moneys from the Fund for public, education and charitable uses and 
purposes in accordance with the recommendations submitted by the below designated 
Advisors, as long as such recommendations are in accord with the policies of the 
Foundation.  It is understood that such recommendations shall be advisory only, will not be 
binding upon the Foundation and will not be the sole criteria used by the Foundation in 
determining whether to make distributions from the Fund. 
 
4. It is further understood and agreed by all parties that five percent of the initial 
contribution to the Fund (up to a maximum of $50,000) may be transferred to one or more 
of the Community Impact Funds listed in Addendum B, chosen by the Donor, and that 
every year in January, starting in the year after this Agreement is signed, an additional 
allocation from the balance of the Fund, as described in Addendum B, may also be so 
transferred, unless alternative arrangements are agreed to by all parties. 
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5.  The Foundation acknowledges that the persons listed in Addendum A of this 
Agreement (“Advisors”) shall have authority to make recommendations for grants from the 
Fund.  It is understood that in the event that no Advisor is able and willing to act, the 
Foundation’s Board of Directors shall make decisions without an Advisor, as described in 
Addendum C.  Any balance remaining in a Fund that no longer has an Advisor will 
progress to a permanent Legacy Fund bearing the name of the original Donor.  Grants will 
be based upon the Donor’s charitable intent. 
 
6.  The undersigned acknowledges that the Board of the Foundation has the power and 
the duty to modify any restriction or condition on the distribution of funds for any specified 
charitable purpose or organization, if, in the sole judgment of the Foundation’s Board, 
without approval of any participating trustee, custodian or agent, such restriction or 
condition becomes, in effect, unnecessary, incapable of fulfillment or inconsistent with the 
charitable needs designated.  
 
7.  The Foundation shall assume responsibility for check writing, bookkeeping, investment 
management, tax reporting, auditing and evaluation of projects, and furnishing to the 
Donor quarterly reports of all Fund income and expenses.  
 
8.  Based upon the charitable goals of the Fund as determined by the Donor’s completion 
of the Investment Pool Worksheet, which is incorporated herein by reference, the Donor 
requests that the Fund be invested in:  

 
(a)   Short Term Pool (Cash)     %   
(b)   Intermediate Term Pool      % 
(c)  Long Term Pool      % 

 
It is understood that all income and capital gains/losses will be allocated to the Fund 
monthly, based on the Fund balance as valued at the beginning and end of each month.  
The Foundation may hold up to five percent (5%) of Fund assets in cash at any one time. 
The Donor may request changes annually to the investment allocation above. 
 
9.  It is understood that the Foundation will charge an annual administrative fee.  The fee 
will be assessed monthly, based on the Fund balance as valued at the beginning and end 
of each month.  The minimum required Fund balance is $500. 
 

- Minimum annual administrative fee              $500 
- On amounts between $0 and $1,000,000    1.00% 
- On amounts between $1,000,001 and $2,000,000   0.75% 
- On amounts between $2,000,001 and $3,000,000   0.50% 
- On amounts above  $3,000,001     0.10% 

   
 
10.  This Agreement may be amended only by an Agreement in writing approved by a 
majority of the Board of Directors of the Foundation and the undersigned Donor.  No 
amendment shall be allowed which is inconsistent with or jeopardizes the Foundation’s 
status as an organization described in the Internal Revenue Code sections 170(c) and 
501(c)(3), as amended.  
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IN WITNESS WHEREOF, the undersigned have caused this Agreement to be executed as 
of the date written above:   
 
    
      By:           
  
             
    Name(s) 
  
              
 
             
  
    Signature(s) 
 
  Address:           
 
              
 
  Phone:          
   
  Fax:           
  
  E-mail:          
  

           Donor(s) 
 
 
 
    Napa Valley Community Foundation,  
    a California non-profit public benefit corporation 
 
 
  By:            
    Foundation Representative 
 
 
              
    Title 
 
 
              
    Signature 

Foundation 
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Addendum A 
 
 
 
Advisors to Fund  
 
Any Advisor may recommend distributions from the Fund.  To do so, he or she will need to 
send written instructions to the Foundation.   
 
Please provide the name, mailing address, e-mail address, and phone and fax number for 
each Advisor.  (Applies only if the names or addresses are different than the names that 
appear on the signature page of this Agreement.) 
 
Only the first Advisor listed will receive quarterly statements regarding the activities of the 
Fund.   
 
1.  
 
 
 
2. 
 
 
 
3. 
 
 
Successor Advisors to the Fund  
 
The Donor may name one or more Successor Advisors to the Fund, who may include 
children or grandchildren.  Successor Advisors may not name additional Advisors. 
 
Please provide name, mailing address, e-mail address, and phone and fax numbers for 
each Successor Advisor. 
 
1.   
 
 
 
2.   
 
 
 
3. 
 

 
  



http://www.napavalleycf.org/
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Addendum C 
 
 
 
Inactive Funds 
 
 
The Foundation aims to support the Donor in making grant recommendations from the 
Fund.  In order to meet National Standards for the field of Community Foundations, the 
Foundation must have a policy in place regarding inactive Funds. 
 
A Fund shall be deemed inactive if any of the following occur: 
 

• The Fund Advisor(s) dies or resigns or evidence of his or her incapacity is provided 
to the Foundation, and if no Successor Advisor has been named. 
 

• All named Successor Advisors are unable or unwilling to serve as such. 
 

• No recommendations are made with respect to grants from the Fund for a period of 
three years and, during this period, the Advisor(s) or Successor Advisor(s) does not 
reply to the Foundation’s attempts to make contact with them. 

If the Fund becomes inactive, the Foundation will deem the advisory period to have ended 
and will initiate distributions from the Fund in accordance with the provisions of the Fund 
Agreement.  
 
 



 
 

Investment Pool Worksheet 
 

The Napa Valley Community Foundation wants to ensure that each Fund is invested in 
the investment pool that best matches the Fund’s grantmaking time horizon and the 
donor’s philanthropic goals.  Descriptions of each investment pool are contained in our 
Investment Policy: http://www.napavalleycf.org/documents/Investment_Policy.pdf 
 
Please indicate your investment pool recommendation based on your grantmaking 
goals and the time horizon of your Fund.  You can change your investment 
recommendation once per year upon written request.   
 

 
Annual Grant  

Payout 
Recommended  
Investment Pool 

Time Horizon for the 
Fund’s Assets 

5%  
 

Long Term Pool 
 

Grantmaking over 5-10 or 
more years, creation of a 
permanent endowment or 

Legacy Fund 

5% < x < 20% Intermediate Term Pool 
 

The Fund is expected to be 
expended within 1.5 to 5 

years. 

20 - 100% annually Short Term Pool 
 

The Fund is expected to be 
expended in less than 18 

months. 
 
 
 

_____%   Long Term Pool  _____%   Intermediate Term Pool  
 
_____%   Short Term Pool 
 

Please note: All additional gifts your Fund will be allocated according to the pools 
recommended above, unless otherwise requested in writing.  If you have any questions 
or need additional information, please contact us at 707.254.9565. 
By signing this form, I understand that investment pool changes can only be made once 
annually in writing and this request is in keeping with my philanthropy plan. 

 

Name of Fund: ___________________________________________Date:_________ 
 
Donor Signature(s):_____________________________________________________ 
 
Foundation Staff Signature_______________________________________________ 
 

http://www.napavalleycf.org/documents/Investment_Policy.pdf

	NVCF_Donor-Advised-Fund-Agreement-2017
	Investment Pool Worksheet
	Investment Pool Worksheet
	Long Term Pool
	Intermediate Term Pool
	Short Term Pool
	Donor Signature(s):_____________________________________________________
	Foundation Staff Signature_______________________________________________


